AHSD 25 504 Process

District referral

Parent request
for 504 plan

for 504 plan
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Parent submits request for If school suspects student

evaluation in writing to has a disability, it has a
building principal or duty to refer the student
administrator. for an evaluation.

School responds to request _
within 14 school days. > Evaluation =
indicated

v v

Team must conduct evaluation to determine if:
1) student has a disability, 2) if the disability
impacts one or more major life functions. Team
determines if student is eligible for a 504 plan.

Parent gives written
consent for evaluation

Request
denied

v

YES, student
eligible

v

Team drafts 504 plan with appropriate
accommodations or modifications to meet
student’s needs.

Parent signs
consent for plan

v

Team meets
yearly to review
plan

v

Team completes
re-evaluation at
3 year mark

v

NO, student not
eligible

v

Parent provided
with procedural
safeguards

v

Parent may appeal
to District 504
Compliance
Manager




